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Owner’s Portal - step by step

ACCESS THE PORTAL

Through the email sent by Areias do Seixo, you will be provided with a link that will allow you to set
up your access:

1. Click on the link

Dear Marta,

With the commitment to provide the best possible experience in managing the Villas, we have revamped our Owner Portal,
making it more appealing, functional, and easy to use. Now, in addition to accessing all the information about your unit at
any time, you can also make online reservations quickly and easily. Please follow the steps bellow. Also, we have created
a 'Step by Step Guide' that includes how to access and to navigate through the portal.

Please follow this link to configure your direct and private access to the new platform.

https://mobile.areiasdoseixo.com/OwnersPortal/NewAccount/6D717B9D-549F-EE11-A314-000C29AC9D98

2. Insert the email address and click ¢send code’

Crsefons do ~22<D

HOTEL & VILLAS

Change Password

Welcome to the screen to change your password If
you want to proceed press the button "Send code”

E-mail
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3. You will receive a new email in your inbox with the subject ‘HOST Owners - Login
Authentication Code’, containing the access code.

4. Return to the portal and enter the code provided in the ‘E-mail validation code’ box. Set a new
password, confirm the password, then click on the ‘continue’ button.

Crswgos do At

HOTEL & VILLAS

Change Password

The e-mail was sent with success. Please check your
e-mail inbox to retrieve your e-mail validation code!

E-mail
2
E-mail validation code Send new code

New password

Confirm Password

5. Enter your email address once more, as well as the new password, then click on the ‘continue’
button.

Login

E-mail

Password

Change Password

6. From this point onwards you can simply use the link bellow, to access the portal:
https://mobile.areiasdoseixo.com/OwnersPortal/
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When accessing the portal, if the same account is associated with different users, you will need to manually
select the property in the top-right corner, using the search bar - it will correspond to the second option in
the list; otherwise, this step will not be applicable.

0 Areias do Seixo Hotel Thursday, 22 January 2026 (Cléudia Pina 9) [
Olraton do matlD
0d7317da-19e5-...
Bar
202AV - Marta F...
Reservations v 20/10/2025 - Services Guide [6) v Payment Links
Number of bookings in the last 12 months
4 Services Guide Without payments
@ i Learn about the services provided by Areias do Seixo to the owners (cleaning,
gastronomic experiences, activities, transfers and more) with our Services Guide.
5 Notifications
- » 0 Private
& I
alo v 20/10/2025 - Owner's Portal - step by step o
» 0  Public
T T T T T T T .
Jan Mar May Jul Sep Nov Jon Owner's Portal - step by step
@ Learn how to access and navigate through the Owner’s Portal with our Step by Step
Guide.

E\? Rents

Rent values from the past 12 months

o » 06/10/2025 - Owners Website Page

5 » n/o3/2025 - Tax and Banking Information

Jan  Mar Moy Jul  Sep Nov Jan

On the mobile version, the property is selected on the hamburger menu, in the top-right corner - this will
also correspond to the second option in the list. You will need to tap the cross to close the window and begin
navigation.

Cuatos do 4O 1= Ohates o 14O Obatos o st 3

Areias do Seixo Hotel

° Areias do Seixo Hotel
m ® @ Thursday, 22-January2026 Thursday, 22 January 2026

Claudia Pina Claudia Pina

Services Guide

activities, transfers and more) with our Services 202AV - Marta Fonseca (® 202AV - Marta Fonseca
Guide.
Notifications Notifications
Payment Links Payment Links
Change password Change password

L oo

faHost faHost

HOMEPAGE
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NAVIGATING THE PORTAL

HOMEPAGE

©  Areias do Seixo Hotel Monday, 13 October 2026

Bar

Reservations

~ 08fiof2025 - Owners Website Page (6] » Payment Links
1 Number of bookings in the last 12 months

We want to keep sharing with you, in a close and genuine way, the enthusiasm Without payments

that drives us every day at the Areias do Seixo project

With this in mind, we have created an online page dedicated to the Owners of

@ 3

A the Arefas do Seixo Villas, where you can find useful information, occasional Notifications
updates, and details about services and news related to your Villas.
£ B » | O Private
ilo I ..I A tool designed to keep you connected in an easy and practical way to relevant

" et ovDec Jan Feo Mar Apriva A e » | 0| Public

[Access the online page here]

Rents

5

Rent values from the past 12 months

= 1jos/2025 - Tax and Banking Information @

o Tax Information
. II I Name: Areias do Seixo Empreendimentos Hoteleiros, Lda.

Address: Praceta do Atlantico, Pévoa de Penafirme, 2540-046 A dos

Cunhados, Portugal 2
Dhana: 351 741 93 380 irall t natinnal fivad '

natumnr

1 — Main menu

2 - Notifications / Messages

MAIN MENU

@ Homepage Communication between Areias do Seixo and Owners
Notifications
% Documents Relevant documents
( -
e.g., contracts and biannual rental reports)
sl.]ﬂ Data and Statistics | Statistical data on the bookings related to the Villa
0 (e.g., number of bookings, number of nights sold)
Reservations Make new reservations

View existing reservations
guest reservations

owner reservations
(é) Current Account Current account
Payments to be made

B . .
EI.’ Rents View issued rent statements
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Praceta do Atlantico, Pévoa de Penafirme, 2560-046 A dos Cunhados . Portugal . Tel. +351 261 936 350
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MAKE NEW RESERVATIONS

- In the main menu, click on the calendar icon

- Click on the ‘New Reservation® button, located in the upper right corner

New Reservation

- A new window will appear displaying the calendar for the current month

New reservation X
1 October 2025 > Occupant: () Owner Guest 2 Reservation Price:
October 2025 o €
Su Mo Tu We Th Fr Sa
mow w1284 . chorges: *
1 5

[ 8 04 5 96 1o D rours

17-10-2025 16:00
20 2 2 23 24 %5
[26 27 28 29 30 31 1 Check-out: Hours:
2 3 4 5 8 7 8 18-10-2025 12:00
Notes: Adults: cr2

2 0 4

1 = Inthe calendar, you can view the occupancy status for the selected month:

Green: available nights
Red: unavailable nights

J - Select the ‘Occupant’ field as appropriate:
‘Owner’ - if the booking is for the Villa’s owner

) o ) Occupant: (@ Owner Guest
‘Guest’ - if the booking is not for the Villa’s owner

If the reservation is for a *Guest’ and not for the ‘Owner’, it will be necessary to fill in the required
personal details by clicking the pencil icon.

New guest z

3 - Enter the desired check-in and check-out dates, as well as the expected times for each.

Areias do Seixo Empreendimentos Hoteleiros, Lda.
Praceta do Atlantico, Pévoa de Penafirme, 2560-046 A dos Cunhados . Portugal . Tel. +351 261 936 350
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Check-In: Hours:
17-10-2025 16:00
Check-out: Hours:
18-10-2025 12:00

4 - Enter the number of adults and children (Cr2).
Adults: Cr2

2 0

5 - Add the desired extra services through the <Charges’ field:

Click on the + icon

+

A new window for extra charges will appear automatically

Extra Charges X Extra Charges X
Charge A Charge B
(none) ‘ [ ‘
none
From ( )
Surf
17-10-2025 C
Nespresso Coffee
Quantity Price Total Vegetable Garden Box L
7 0 0 D Vegetable Garden Box S
Transfer Standard Roundtrip 1/2pax
Responsible for payment Transfer Standard Oneway 1/2pax
(® owner Guest Transfer Standard Oneway 3/6pax

A - Add charge

B - Select the desired service
C - Choose the service date
D - Select the quantity

Available charges:

Surf Transfer Standard Oneway 3/6 pax
Nespresso Coffee Transfer Premium Roundtrip 1/2 pax
Vegetable Garden Box L Transfer Premium Oneway 1/2 pax
Vegetable Garden Box S Transfer Premium Roundtrip 3/6 pax
Transfer Standard Roundtrip 1/2 pax Transfer Premium Oneway 3/6 pax
Transfer Standard Oneway 1/2 pax Servigo limpeza / Cleaning Service
Transfer Standard Roundtrip 3/6 pax Pequeno-almogo / Breakfast

6 - Add notes to the reservation, when necessary or applicable, in the ‘Notes’ field located below
the calendar.

Areias do Seixo Empreendimentos Hoteleiros, Lda.
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MNotes:

Examples:

1- If the “Transfer’ charge is added, it is useful to provide the flight number and/or the estimated
time of arrival.

2- If you need an extra service not listed in the charges, e.g., baby seat, crib, etc.

NOTE: An automatic confirmation email is generated for each reservation made. If this is not
received, the owner should contact us to report the issue.

Areias do Seixo Empreendimentos Hoteleiros, Lda.
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